
Train for
a New Career

While drawing Unemployment Benefits

• Commissioner Approved Training 

• Training Benefits

• Trade Readjustment Allowances





If you are unemployed due to no fault of your own and 
need training to find a job, Employment Security has 
three programs that may allow you to attend full-time 
training while collecting your unemployment benefits. 
These programs are: 

• Commissioner Approved Training (CAT)

• Training Benefits

• Trade Readjustment Allowances (TRA)

Training programs for 
unemployed workers

Where do I get Help? 
If you need help determining what kind of training 
to  enter, contact your nearest WorkSource Office.  
WorkSource Offices are listed in your Unemployment 
Claims Kit, on the Internet at: http://www.wa.gov/esd/
offices, and on the inside back cover of this booklet. 

What is 
Non-conflicting Schooling?
If you do not apply for CAT,  Training Benefits or TRA 
but are considering going to school, you may still be 
eligible to receive your UI benefits.  However, you 
must clearly demonstrate that your school attendance 
does not interfere with your availability for work.  The 
decision to allow or deny your unemployment benefits 
while you’re going to school will take into consideration 
the customary work hours in your occupation, your 
class schedule, the number of credit hours you are 
taking each week, and other factors.
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Commissioner Approved Training

What is it?
Commissioner Approved Training, or CAT, 
allows qualified individuals to collect their regular 
unemployment insurance (UI) benefits while attending 
full-time vocational training without having to look for 
work.

CAT may be approved for an academic education only if 
the training meets specific requirements for certification, 
licensing or specific skills required for an occupation.  
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Am I eligible for                      
Commissioner Approved Training?
To be approved for CAT, you must:

• Show that the jobs you 
are qualified to perform 
do not exist or are in 
diminishing demand in 
your local labor market.

• Show that you need to 
upgrade your current 
skills to be competitive.  

• Enroll in a training 
program for an 
occupation or skill 
for which there 
are reasonable job 
opportunities upon 

completion of that 
training.

• Attend an accredited 
training facility or one 
that is recognized by 
employers as having a 
quality program.

• Develop a sound 
financial plan to 
complete training, 
especially if you will run 
out of unemployment 
benefits before the 
training is completed.

To learn more about CAT go to the following web site: 
claimskit.go2ui.com.



How do I apply?
To apply for CAT, call your Unemployment Claims 
TeleCenter and request a CAT application or you can 
pick one up at the nearest WorkSource Office.  You can 
also download and print a CAT application from the 
Internet at: forms.go2ui.com.

Submit your completed CAT application to your 
Unemployment Claims TeleCenter prior to starting 
school so your eligibility can be determined.  Allow two 
to four weeks to receive a notice of eligibility. 

If you are not approved for CAT, you have the right to 
appeal and have your case heard by an independent law 
judge (see Filing an Appeal on page 8).

Important Note:  If you are applying for CAT and 
Training Benefits, you only need to complete an 
application for Training Benefits.
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Training Benefits
What is it?
Training Benefits are additional weeks of UI benefits 
payable to qualified individuals who have run out of 
regular UI benefits. If approved for Training Benefits, 
you will not be required to look for work or accept an 
offer of work, as long as you are attending training on a 
full-time basis and making satisfactory progress in that 
training.  You cannot be approved for Training Benefits 
if you are pursuing an academic education, unless the 
training meets specific requirements for certification, 
licensing or specific skills required for an occupation.  

If approved for Training Benefits, you may receive up to 
52 times your weekly unemployment benefit amount 
minus the amount of regular and state extended 
benefits you have been paid.  For example, if you 
qualify for 26 weeks of regular benefits, you would be 
potentially eligible for 26 weeks of Training Benefits   
(52-26=26).  You are not eligible for Training Benefits     
if you have received training benefits within the last   
five years.

How do I apply?
You can pick up an application for Training Benefits at 
your local WorkSource office, or download the applica-
tion from the Internet at: forms.go2ui.com.

Mail your completed application to the address shown 
on the form.  Allow two to four weeks to receive a no-
tice of eligibility.  If you are denied training benefits, you 
have the right to appeal (see Filing an Appeal on page 8).



• Have been laid off 
due to a lack of work 
or received a layoff   
notice from your last 
employer.

• Be eligible for or have 
exhausted your regular 
UI benefits.

• Show that you are 
unlikely to return to 
work in your principal 
occupation or previous 
industry because of a 
diminishing demand 
for your skills in that 
occupation or industry.

• Be training into an 
occupation which is in 
high demand in your 
labor market or in a 
labor market to which 
you are willing to 
move.

• Have “tenure” in 
an occupation or 
using a particular 
set of skills that is 
determined to be in 
diminishing demand 
by the Workforce 
Development Council 
(WDC).  To see the 
WDC list of declining 
occupations on the 
internet go to: www.
wilma.org/wdclists/.
Tenure means earning 
a plurality of wages in 
a particular occupation 
or using a particular 
skill set during the 
base year (the period 
of time on which your 

Am I eligible for Training Benefits?
To be eligible for training benefits, you must:

unemployment claim is 
based), and in at least 
two of the four years 
prior to your base year.

• Be enrolled in a full-time 
training program that 
meets the performance 
criteria established 
by the Workforce 
Training and Education 
Coordinating Board.  A 
list of approved training 
facilities and programs 
can be found on the 
Internet at: www.wtb.
wa.gov/etp.

• Submit a completed 
application for Training 
Benefits within 60 days 
(plus 5 days mailing time) 
of being notified about 
training benefits.  You 
are considered notified 
about Training Benefits 
upon receipt of the 
Unemployment Claims 
Kit booklet you received 
shortly after you filed 
your UI claim. 

• Be enrolled in full-time 
training within 90 days 
(or as soon as training 
becomes available, not 
to exceed one school 
term) of being notified 
about Training Benefits.         
You are considered 
notified about Training 
Benefits upon receipt 
of the Unemployment 
Claims Kit you received 
shortly after you filed 
your UI claim.  
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Am I eligible for 
Trade Readjustment Allowances?
To be eligible for TRA, you must:

• Have become unem-
ployed as a result of 
increased imports from, 
or shifts in production 
to, foreign countries.

• Have been separated 
due to lack of work 
from an employer  
certified by the U.S. 
Department of Labor 
under the provisions of 
the Trade Act Program.

• Have worked for that 
employer at least 26 of 
the last 52 weeks and 
have earned at least $30 
each week.

• Be entitled to and have 
exhausted all rights to 
regular and extended 
UI benefits.

• Be enrolled in an 
approved training pro-
gram by the end of the 
8th week after the sign-
ing of the employer’s 
certification was signed, 
or by the end of the 
16th week after your 
most recent qualifying 
job separation, which-
ever is later.

What is it?
Trade Readjustment Allowances or TRA are 
federal unemployment benefits paid to qualified 
individuals who have lost their job as a result of foreign 
imports and whose employer has been certified by the 
U.S. Department of Labor under the provisions of the 
Trade Act of 1974, as amended to include provisions 
of the North American Free Trade Act.  TRA benefits 
are paid in the same weekly amount as what a qualified 
individual was receiving on the UI claim from which they 
were receiving benefits as a result of losing their job 
with the certified employer.  

Trade Readjustment Allowance
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How do I apply?
Individuals who have worked for a certified employer 
are automatically mailed an application for TRA after 
they are laid off from that employer.  If you feel that 
you may be eligible for TRA and did not receive a TRA 
application in the mail, you are encouraged to go to 
the nearest WorkSource Office and meet with a Trade 
Act counselor to receive additional information and 
guidance.  To find the WorkSource Office nearest you, 
go to:  http://www.wa.gov/esd/offices. 

After you have applied for TRA, you will receive a 
written notification either allowing or denying TRA 
benefits.  If you are denied TRA, you have the right to 
appeal (see Filing an Appeal on page 8). 
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Filing an Appeal
If you are denied CAT,  Training Benefits or TRA, you have the 
right to appeal.  You must file your appeal in writing within 30 
days of the date the denial was mailed.  If you do not file within 
30 days, you must explain in your appeal request why it is late.  
Your written appeal should include:

• Which decision you are 
appealing (the reason 
you were denied or 
disqualified), including 
the date that decision 
was mailed.

• Why you disagree with 
the decision.

• Any records you think 
should have been 
considered in making      
the decision.

• The name of any witness 
you would like to have 
present at your hearing, 
including an attorney.

• If you need an interpret-
er, indicate which lan-
guage you use, including 
American Sign Language, 
and an interpreter will 
be provided to you free 
of charge. 

Additional information regarding the appeal process is 
contained in a brochure entitled “Know Your Rights”, 
copies of which can be obtained at your nearest 
WorkSource Office or downloaded from the Internet 
at: forms.go2ui.com. 
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Aberdeen 360-533-9318
Auburn 253-833-0102 
Bellingham 360-676-1521
Bremerton 360-337-4810
Chehalis 360-748-2360
Colville 509-685-6158
Ellensburg 509-925-5311
Everett 425-258-6300
Forks 360-374-7753
Goldendale 509-773-5503
Kelso 360-577-2250
Kennewick 509-734-5900
Lakewood 253-589-7119
Long Beach 360-642-6213
Longview 360-425-3430
Lynnwood 425-673-3300
Monroe 360-794-1343
Moses Lake 509-766-2559
Mount Vernon 360-416-3500
Oak Harbor 360-675-5966
Olympia 360-407-5100
Omak 509-826-7310
Othello 509-488-6993
Port Angeles 360-457-9407
Port Hadlock 360-379-5036
Pullman 509-332-6549
Redmond 425-861-3700
Renton 206-205-3500
Seattle (North) 206-440-2500
Seattle (Rainier) 206-721-6000  
Shelton 360-427-2174
South Bend 360-875-4090
Spokane 509-532-3000 
Stevenson 509-427-4464
Sunnyside 509-836-5405
Tacoma 253-593-7300
Vancouver 360-735-5000
Walla Walla 509-527-4393 
Wenatchee 509-665-6605
White Salmon 509-493-1210 
Yakima 509-574-0105

WorkSource Offices



Employment Security is an equal opportunity employer and provider of 
employment and training services.  Auxiliary aids and services are available 
upon request to persons with disabilities.
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